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EDUCATION
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Paper : EDU-SE-4014
( Writing Biodata and Facing an Interview )

Full Marks : 50
Time : 2 hours

The figures in the margin indicate full marks
Jor the questions

Answer either in English or in Assamese

1. Answer the following as directed : 1x4=4

TS framEs Ao Sepifd S it -
(a) Biodata consists of specific information
about an individual.

( Write True or False )

SiigeRS ¢RI IR Rew serrz TRiRe
AT |

(o= 7 orRem fod )

(b) Which of the following statements is not

correct?
©oR (TICOT Of w% w2 2
(i) An interview is a conversation with
a purpose.
APFICPR (R 961 Sew G5 G
FCYAPYA |

24A/765 ’ { Turn Over)



(2)

(i) An interview is a selection process.
FPFISTR (R G 1 Afe |

(i) An interview is a personal appraisal
method. )
PN (2R IETS T Tl |

(iv) An interview is always of formal

type.
AT THH SIS ({4 = |

( Choose the correct option )
(o st MR Sferea )
(c) The term ‘curriculum vitae’ means
‘Curriculum vitae’ *FoR & T

(i) course of life

&g iR
(i) summary of life
&g AR
(iii) personal information
TS S
(iv) work experience
IR SfewEe
( Choose the correct option )
(o= Rt R Sferean )
(d) Write an advantage of structured
interview.
Hoifde AR b1 R o |
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2. Write short
questions :

TS fdl e vy Sy i -
(a) Wha{: is meant by job biodata?
PRER-STER Qe e 3 g ?

(b) Write two characteristics of
unstructured interview.

SPIReIdS APEISIE BT CArey fora |

(c) Write two differences between Biodata
and Resume.

answers of the following
2x3=6

SITere S RS W 101 ~A1ef B |
3. Write short notes on any two of the
following : 5x2=10
FafeRe f e HR e R vy G fors -
(@) Components of biodata
e SR
(b) Importance of biodata in interview
process
SHIFR e GFgesd ¢Fg

(c) Skills needed to face an interview
afS TEFRT T TRA @A

(d) A good academic biodata
9F B9 C1FT QgerR

4. (a) What are the characteristics of good
interview? Write about the advantages

of questionnaire in interview. 5+5=10
T APFRFRA @PAEPR [ R SrEeIRe
PR IR I foran |
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Or / 9331

(b) Prepare a biodata to face an interview
for an administrative job. 10

*pPiAE ST AT 9Ol THFR e @3
HTJeR &F0 41 |

5. (a) What is meant by biodata? What are the
purposes of biodata? Explain briefly
different types of biodata. 2+3+5=10
QiTger e [ 37 Ko Sor g
& 7 Segees (a om o i<
forat |

Or / 9331
(b) Discuss the principles of writing CV. 10
CV forms SR Seamwan 47 | -

6. (a) What are the do’s and don’ts of writing
biodata? Explain. 10
geger e FREEm W%
FRRIENEPER [ [ 2 34691 w1

Or / S3R_1
(b) What is job interview? How will you
prepare to attend a job interview?
Explain.

2+8=10
FE-FaT TR B 7 IR-TR TrHIRT
SR T Ot Reea oo =312 396 <1 |

* %k %
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